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PURPOSE:
The purpose of the following manual is to provide you, the delegate, with some of the basic
information and details of the Model United Nations activity. It is not necessary to memorize this
information. In fact, you are encouraged to bring this to conferences as a reference until you
become more comfortable with the activity and its details. As with anything, familiarity brings
ease and success. Model UN is no exception. In addition to this manual, always review the rules
of each conference that you attend, for there might be slight alterations or additions that you
must observe. If you have any questions or concerns, do not hesitate to contact the
Undersecretary of Delegate Development, or any other member of the Secretariat for that matter,
for they will all be more than happy to address any concerns you may have.

SPEAKING IN COMMITTEE:
Following acknowledgment from the chair, proceed with “Thank You Honorable Chair,” and
include the following:

- The current situation of the topic
- Your country’s overall position on the topic and why
- Your country’s position within the committee, in relation to

other members
- Past actions taken by the UN/Member States to combat the

issue at hand
- Possible ideas or objectives for a resolution
- Role of the UN System and NGO community in addressing

this issue
- Possible motions or caucuses you would like to see adopted

by the committee to help direct the body to a solution
- Whether there is room for negotiation on your position

When speaking, always be CLEAR, CONCISE and CONSTRUCTIVE. Demonstrate concern,
gesture and make eye contact with your audience. Confidence is everything.

MOTIONS:
In a setting in which Parliamentary Procedure is implemented, an individual’s questions,
concerns or actions are addressed using “motions.” These can only be made between speeches
and when recognized by the chair. Some motions must be brought before a vote in committee,
while others are at the Chair’s discretion. If you wish to support a motion made by another
delegate, second it. If you do not support the motion, simply vote against it. Below is a list of the
most common motions and their purposes:
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THE SPEAKER’S LIST & CAUCUSES:
The Speaker’s List is opened at the beginning of the committee and runs throughout the
conference. To be added, raise your placard when the List is opened by the Chair. Speakers will
progress in the order on the list, speaking for the number of minutes determined, and removed
when finished. To be added again, write a note to the Chair stating, “[Country] would like to be
added to the Speaker’s List. Thank you.” Motions are only made between speeches. When the
Speaker’s List expires, the body must vote on the topic, which rarely happens. Moderated
caucuses are a suspension from formal debate to discuss a more specific aspect of the topic at
hand. This is initiated by a delegate’s motion, “Move to enter into an X-minute moderated
caucus, with a Y-minute speaking time, for the purpose of discussing Z.” If the motion is
seconded, the body will vote on the motion and proceed to the caucus if passed. If failed, formal
debate and the Speaker’s List continue. The caucus is regulated by the Chair unless otherwise
Specified.
Unmoderated caucuses are also a suspension from formal debate, but for different reasons.
During unmoderated caucuses, delegates are free to move around the room and meet with other
delegates. This time is usually used to develop alliances, begin writing resolutions/
recommendations and lobby support for existing resolutions/recommendations. This is initiated
in the same way that a moderated caucus is - a motion that specifies duration and purpose.
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PREAMBULATORY CLAUSES

Affirming
Alarmed by
Approving
Bearing in mind
Believing
Confident
Contemplating
Convinced
Declaring
Deeply concerned
Deeply conscious
Deeply convinced
Deeply Disturbed
Deeply Regretting
Desiring
Emphasizing

Expecting
Emphasizing
Expecting
Expressing its appreciation
Fulfilling
Fully aware
Emphasizing
Expecting
Expressing its appreciation
Fulfilling
Fully aware
Further deploring
Further recalling
Guided by
Having adopted
Having considered

Having examined
Having received
Keeping in min
Noting with deep concern
Nothing with satisfaction
Noting further
Observing
Reaffirming
Realizing
Recalling
Recognizing
Referring
Seeking
Taking into consideration
Taking note
Viewing with appreciation
Welcoming

The preamble of a draft resolution states the reasons for which the committee is addressing the
topic and highlights past international action on the issue. Each clause begins with a present
participle (called a preambulatory phrase) and ends with a comma. Preambulatory clauses can
include:

● References to the UN Charter;

● Citations of past UN resolutions or treaties on the topic under discussion;

● Mentions of statements made by the Secretary-General or a relevant UN body or

agency;

● Recognition of the efforts of regional or nongovernmental organizations in dealing

with the issue; and

● General statements on the topic, its significance, and its impact.
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OPERATIVE CLAUSES

Accepts
Affirms
Approves
Authorizes
Calls
Calls upon
Condemns
Confirms
Congratulates
Considers
Declares accordingly
Deplores
Designates
Draws the attention
Emphasizes

Encourages
Endorses
Expresses its appreciation
Expresses its hope
Further invites
Deplores
Designates
Draws the attention
Emphasizes
Encourages
Endorses
Expresses its appreciation
Expresses its hope
Further invites
Further proclaims
Further reminds

Further recommends
Further requests
Further resolves
Has resolved
Notes
Proclaims
Reaffirms
Recommends
Regrets
Reminds
Requests
Solemnly affirms
Strongly condemns
Supports
Takes note of
Transmits
Trusts

Operative clauses offer solutions to issues addressed earlier in a resolution through the
perambulatory section.  These clauses are action-oriented and should include both an underlined
verb at the beginning of your sentence followed by the proposed solution.  Each clause should
follow the following principals:

● The clause should be numbered;

● Each clause should support one another and continue to build your solution;

● Add details to your clauses in order to have a complete solution;

● Operative clauses are punctuated by a semicolon, with the exception of your last

operative clause which should end with a period.
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SAMPLE RESOLUTION/RECOMMENDATION:
Pay close attention to all details, including punctuation, numbering,
underlining, spacing, etc.

UNA/USA website (http://www.unausa.org/)

Sponsor: the author of the resolution/recommendation.
Co-Sponsor: a country in favor of discussing the content of the resolution/recommendation.
(This country may or may not be in favor of the content, but would like to see it discussed by the
committee.)
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VOTING & VOTING PROCEDURE:
When debate has subsided on a particular working paper/recommendation, a delegate can make
the motion to “move to the previous question,” which requires a second and a majority vote in
favor of the motion. If the motion carries, the committee moves into voting procedure to vote on
the document at hand. During this time, there is no entering or exiting the committee and all
discussion is halted. The Chair will entertain any motions in regards to how the vote will be held,
whether by roll call or by raising the placard. When asked to submit your vote on the document
at hand, you may choose from the following:

“YES” Your Country Supports the Document
“NO” Your Country Opposes the Document
“ABSTAIN” Your Country Chooses to Not Vote

In the event that a roll call vote is established, you may additionally choose from the following:

“YES, WITH RIGHTS.” Your Country Supports the Document, Despite Reservations in Your
Country’s Policy
“NO, WITH RIGHTS.” Your Country Opposes the Document, Despite Your Country’s Position

When voting “WITH RIGHTS,” you will be asked by the Chair to briefly explain why you voted
in that manner. (You better have a good reason.) You are also permitted to “PASS” during a roll
call vote. However, if you choose to “PASS” twice, your vote will count as an abstention. Both
the “NO (WITH RIGHTS)” and “ABSTAIN” vote count against the passing of the document. A
majority is required to pass the document. In the event that it fails, the committee can either
continue debate on the topic, or vote to “table the topic” for later discussion. During voting, a
delegate may move to “divide the question.” If passed, this would require the committee to vote
on each segment that has been divided (whether by clause or even word) and the entire document
separately. Always consider the P-5 during voting procedure in the Security Council, they
possess veto power.

REFERENCE: Lake Erie International Model United Nations Conference Program LEIMUN XV 2008
SOURCE: http://www.munworld.com/delegates/parliamentary-procedure-chart
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MODEL UNITED NATIONS – PARLIAMENTARY PROCEDURE CHART

(www.nmun.org)

Miami University Model United Nations, All Rights Reserved. 8


